SATRIA ADHI PRADANA

Virtual Assistant « E-Commerce Support « Cybersecurity Support

Helping businesses stay productive, organized, and secure through professional
virtual assistance, e-commerce management, and cybersecurity support.




SATRIA ADHI PRADANA About Me - Professional Profile

About Me

| am a dedicated Virtual Assistant with specialized expertise in
administrative support, e-commerce operations, and

cybersecurity assistance.

My goal is to help businesses improve efficiency, streamline workflows,
and focus on growth while | manage operational tasks reliably behind the

scenes.
Core Strengths
Detail-Oriented Reliable & Professional
Fast Learner Problem Solver

Strong Communication Skills




SATRIA ADHI PRADANA E-Commerce Virtual Assistant « Services

E-Commerce Support

Supporting online businesses in managing daily operations,

optimization, and improving the absolute customer experience.

Services Offered:
Product Listing
Stock Management
Customer Support

Sales Reporting

Maximize conversion rates & sales efficiency

Competitor Research
Order Processing
Marketplace Admin

Data Entry Support
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E-Commerce Value

Process Optimization

Improve daily operational
efficiency, allowing you to focus
on high-impact growth
campaigns and strategic

expansion goals.

SATRIA ADHI PRADANA E-Commerce ¢ Value Creation for Businesses

Catalog Integrity

Maintain clean, highly structured,
and search-optimized product
catalogs while ensuring live

inventories are accurate.

Customer Retention

Deliver responsive, structured
customer support to turn general
leads into brand loyalists and

active store promoters.



SATRIA ADHI PRADANA Cybersecurity Support « Services

Cybersecurity Support

Helping organizations improve digital security awareness, document

critical policies, and maintain reliable risk frameworks.

Services Offered:
Security Research
Threat Monitoring
Risk Assessments

Technical Docs

Awareness Content
Vulnerability Reports
Security Policies

Information Analysis

Safeguarding company protocols & business reputation
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SATRIA ADHI PRADANA Cybersecurity » Value Creation for Businesses

Cybersecurity Value

Structured Policies

Deliver highly standardized
technical security documents,
policy handbooks, and hazard
briefs aligning with business

protocols.

Research-Led Insights

Provide reliable intelligence on
emergent threats, technology
trends, and open-source

exposures to protect systems.

Awareness Focus

Empower team cohorts with clear
digital security briefings,
reinforcing basic data hygeine
and preventing social

engineering.



SATRIA ADHI PRADANA Tools « Technical Proficiency

Tools & Platforms

& Productivity Tools & E-Commerce Platforms U Cybersecurity Tools

MS Office Suite Google Workspace Sheets & Docs

Advanced spreadsheets, data structures, Cloud synchronization, calendar planning, Bulk data processing, automated

and professional corporate presentations. and real-time team coordination folders. dashboards, and accurate technical typing.



SATRIA ADHI PRADANA Value Proposition - Commitment to Quality

Why Work With Me?

A Multi-Disciplinary Edge Bl Ve (ST (2ApeEE

| provide more than standard administrative help. | introduce basic Professional & Prompt Communication

digital safety, secure operational patterns, and modern e-commerce Rigorous Attention to Structural Detail
strategies into your everyday workflows. Highly Organized & Structured Workflows
Every project is managed with total transparency, absolute Total Confidentiality & Intellectual Integrity

confidentiality, and structured logic to give you permanent operational ) )
Continuous Long-Term Business Support

peace of mind.

Flawless execution designed to help you scale smoothly 08



"Helping businesses save time, improve
productivity, and strengthen digital operations

through reliable virtual assistance."



SATRIA ADHI PRADANA Let's Align « Get In Touch

Let's Work Together
|

Ready to help your business operate smarter, expand faster, and defend digital

infrastructure with professional confidence.

e DIRECT EMAIL @ PORTFOLIO HUB
satriaadhipradana2701@gmail.com satriaadhipradana.github.io

@ LINKEDIN PROFILE e WHATSAPP BUSINESS
linkedin.com/in/satriaadhipradana +62 823-7539-2255



